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Tax Season is approaching quickly!

February 2019

We would like to notify you of some information regarding personal
income tax and offer some tips that we hope you will find helpful. We also
want to let you know about the various services that we offer at DMC
Chartered Professional Accountants Inc. We understand the importance of
choosing an accountant, and that is why we strive to provide you with the
best possible client service.
What We Can Do For You









We can keep you informed
about changes in the tax
world.
We can prepare and file your
return with Canada Revenue
Agency.
We can help you plan for
next year so that you can
minimize tax.
We can represent you with
Canada Revenue Agency
should need arise.
We can help take the fear
and frustration out of the
process.
We will meet with you to
discuss changes that might
impact your personal tax
return.
We also retain information for
standard CRA information
requests.

Personal Tax Preparation
Guarantee


Turnaround time: we
guarantee that after we
have received all of your
personal tax data, your
return will be completed
within ten business days.
Otherwise, we will waive
your fee.



Providing we have all of
your information, we
guarantee your return will
be done correctly.



When you leave a
message, we guarantee
one of our tax team will
return your call within 1
business day.

We are looking for a couple of
commitments from you:


You will do your best to
accumulate your tax
information in a timely and
orderly manner.
 Your fees will be paid when
you pick up your tax return.
We know that these commitments on
both our parts will ensure we can
provide you with professional,
enjoyable, and timely service. If you
are not satisfied with our service,
please let us know. We are
committed to continuously improving
our service quality and your feedback
will help us do that.
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Income Tax Preparation – Wondering
What to Bring In?



















All your T3’s, T4s, T5’s, T4A’s T4E’s
and interest slips from banks and
investments
Your 2017 Notice of Assessment from
Revenue Canada that you should have
received after you filed last year
Correct birthdates for your family
members
Correct address and telephone
numbers
If your marital status and/or surname
has changed, please inform
the interviewer
Your RRSP, union, charitable and
medical receipts
Tax instalments you may have already
paid
Child care receipts with Social
Insurance Number and address of
your caregiver
Spousal support payment receipts
Pension receipts
Business, rental or commission
income and expenses
Employment expenses – signed T2200
Investment expenses
Capital Gains information
Mileage log (if applicable)
Tuition receipts (T2202 – Contact your
educational institute if you have not
received a T2202 and you went to
school in 2018)
Banking information for CRA refunds



Federal and Provincial income tax

Basic Tax Return Preparation
Here’s what you will receive:













HEADING 4 STYLE

Canada Revenue Agency Audits
Canada Revenue Agency randomly selects
individuals for tax audits. Should you be
selected for a tax audit, we are available to assist
you through this difficult process. Fees for this
service are charged on an hourly basis.

Fees
The one surprise we don’t want you to have is the fee. Our clients have told us that
they want to know up front what the cost will be. For clients who require more than
the basic tax return preparation, there will be additional charges based on the time
required to complete the tax return. Your tax preparer will discuss these fees with
you during the initial consultation.

Federal and Provincial income tax
returns
Investment Income and expense as
reported on T3 and T5 forms
Child care deductions
*OFF-SEASON REPRESENTATION
Donation schedule
Every year, after income tax returns are filed, Canada Revenue Agency requests various pieces of
information from us. This information is used by CRA to sample and check the returns.
Foreign tax calculations
This information may consist of RRSP receipts, providing reconciliation and proof of RRSP carryAdditional dependents schedule
Alternative minimum tax calculations forwards, donation and medical receipts, support for investment expense deductions, child care
receipts, copies of business income and expense statements, rental income and expense
RRSP deduction calculations and
statements, moving expense forms, etc. As part of our service, we are pleased to provide this
carry-forward calculations
information on your behalf.
We keep your tax return on file for at
least seven years
We maintain carry-forward
Canada Revenue Agency Penalties
information on RRSP, charitable
Canada Revenue Agency will impose penalties upon taxpayers, for failure to observe due care in
donations, capital gains
reporting on their income tax returns. It is important to note that any missed slips not provided to
and losses and CNIL
DMC in order to prepare your personal tax return appropriately will be subject to a penalty imposed
amounts
by the CRA. The penalty could be severe, up to 20% of the missed income amounts. It is important
Off-season representation*
that you ensure you have all of your income slips prior to making your appointment with us.
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Matt Brown, CPA,
CA, Partner
Matt is highly
respected and has
met with many of
you over the years.
He is in charge of
the firms operations
and is responsible for a large group of
corporate clients. You will enjoy Matt’s
easy going personality and his ability
to help you with your accounting and
taxation needs.

Meet Your Tax Team
Our 2018 tax team is delighted to serve
you. As a team, we ensure that there
will always be more than one member
to assist you with your questions and
tax needs.

Julie Bruintjes

Janice Bleecker,
CPA, CA, Partner
Janice oversees the
audit department,
coaches students,
and monitors quality
control standards.
She also has
experience in the
financial/planning investment industry.
Janice is committed to excellence,
customer service, and client relationships
while ensuring high ethical and
compliance standards.

Dineen Cornell
Ann Mutisya

Miranda Paterson,
CPA, CA, Partner
Miranda is a tax
specialist. She is an
experienced
professional that
enjoys working with
personal and
corporate clients. She is also involved
in monitoring quality control within the
firm and looks forward to meeting with
you.

Trent Gibson,
CPA, CA, Partner
Trent has a diverse
background
through his
experience with
National and
International
accounting firms,
as well as a number of years working
in industry. Trent oversees the
personal tax season and is
responsible for ensuring the annual
tax training for staff and provides
support to staff and clients throughout
the busy tax season.

Wamona Yliruusi

Mike Wilson

Fees are based on time requirements. The
following are examples of the extra services
we provide:


Capital Gains Schedule



Business income and expense
statements (including
depreciation)



Rental income and expense

Roze Mikic

statements (includes depreciation
calculations)


Employment expense schedule



Moving expenses



RRSP calculations



Medical expense claims

Additional Tax Preparation
Services Available

D’arcy Hodge
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2018 Tax Changes
Individuals and families
The 2018 Federal and Provincial budgets had minimal impact on personal taxes for 2018. The changes to 2018 are as follows:
Medical Expense Tax Credit – is now extended to include psychiatric service dogs in order to help Canadians cope with conditions like
post-traumatic stress disorder.
Mineral exploration tax credit for flow-through share investments – Eligibility for the mineral exploration tax credit has been
extended for an additional year, to flow-through share agreements entered into on or before March 31, 2019.
BC Children’s Fitness and Art’s credit – The children’s fitness and arts credit was eliminated in 2017 by the federal government, and
has now been eliminated by the BC government for the 2018 tax year.

Below are a sample of other credits and deductions that you may not be aware of that you may be eligible for:
Canada Caregiver Credit
You may be able to claim the CCC if you support your spouse or common-law partner with a physical or mental impairment.
You may also be able to claim the CCC for one or more of the following individuals if they depend on you for support because of a
physical or mental impairment:



your or your spouse's or common-law partner's child or grandchild
your or your spouse's or common-law partner's parent, grandparent, brother, sister, uncle, aunt, niece, or nephew (if resident
in Canada at any time in the year)

An individual is considered to depend on you for support if they rely on you to regularly and consistently provide them with some or all
of the necessities of life, such as food, shelter and clothing.
Disability Tax Credit – DTC (Dependent)
If you or a dependent have a severe and prolonged impairment in physical or mental functions lasting more then 12 months you may
be able to claim the disability tax credit if a qualified practitioner certifies on form T2201, Disability tax Credit Certificate, that you meet
certain conditions.
Employment expenses (T777)
You can deduct certain expenses (including GST) you paid to earn employment income, if your employment contract required you to
pay the expenses and you did not receive an allowance for them, or if the allowance you received was included in your income. You
are required to have form T2200, Declaration of Conditions of Employment, signed by your employer
Childcare expenses (T778)
Amounts that were paid to have someone look after an eligible child so you or the other person could earn income from employment,
carry on a business, attend school, carry on research or similar work. Childcare expenses are limited and are deducted against the
lower income spouses earned income.
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